JomKHOCTHaaA UHCTPYKLMUA

KBanmchKauMOHHoro cnpaBO4YHUKA OOSMKHOCTEN pyKoBOAMUTENEN, CNeunanmncToB u
cnyxawux, pasgen «keannukauMoHHble XapaKTepPUCTUKN JOSHKHOCTEN
paboTHuKoB 06pasoBaHmAY, yTBEPXKOAEHHOrO NpukasoMm MuHnuctepctea
30paBoOXpaHeHMs 1 counanbHoro passuTus Poccuiickon ®egepauun ot 14
asrycta 2009 rogaNe 593.

1.2.3amecTuTtenb AnpeKkTopa nuues No agMUHUCTPATUBHO-XO3ANCTBEHHOM
paboTe (nanee AXY) normkeH UMeTb BbicLlee npodeccrmoHansHoe obpasosaHue u
cTax paboTbl HE MeHee 5 ner Ha nefarornyecknx Unu PyKoBoAALLUMUX AOMKHOCTSX.
JInuo, He nmetoLlee cneumanbHON NOArOTOBKM UM HEOOXOANMOrO CcTaxa
paboThkl, HO obnagatoLlee [OCTAaTOYHBIM NPAKTUYECKNM OMbITOM U BbIMOMHAKLLEE
KauyeCTBEHHO 1 B MOMTHOM 0ObeMe BO3MOXEHHbIE Ha HEro AOIMKHOCTHbIE
00513aHHOCTN, B NOPSAAKE UCKTYEHUSA MOXET ObITb Ha3Ha4YeHo Ha JOMKHOCTb
3amecTuTens aupektopa nuuesa no AXY pabote. 3amecTutens AUpEKTopa nuues
no AXQO pabGoTe formkeH UMeTb 4 rpynny Jorycka Mo aneKkTpobe3onacHoCTH, ecnu
B LUTATe NMMHa3nn HEeT aneKkTpuka.

1.3.3amecTuTens gupektopa nuuesa no AXY pabote HasHavaeTca u
ocBoOoXgaeTcsa cn AOMKHOCTU AMPEKTOPOM nuLies.

1.4.11a nepuop oTNycka U BPEMEHHOW HETPYAOCNOCOOHOCTY 3aMecTuTens
avpektopa nuues no AXO paboTe ero 0653aHHOCTU BbIMOMHAET AMPEKTOP NULes.
1.5.3amecTtuTens gupektopa nuues no AXY pabote nogumHAeTcs
HEenocpeacTBEHHO AUPEKTOPY nuues.

1.6.3amecTuTento aupekTopa nuuesa no AXY pabote HenocpeaCcTBEHHO
NOAUYNHAIOTCA: ABOPHNK, CTOPOXK, PABOTHUK MO OOCMY>XUBAHUIO 30AHUA U
yBopLUMK criyebHbix nomelleHuin. 1.7.3amectutens pykosoauTens no AXY
paboTe JOSMKEH 3HaTb:

- 3aKOHbl U MHblE HOpPMAaTUBHbIE MPABOBbLIE aKTbl, PernamMmeHTupytoLmne
obpasoBaTenbHyo AeSTENBHOCTb;

- KoHBeHuUuto 0 npaBax pebeHka;

- cnocobbl opraHn3aLunm agMUHUCTPaTUBHO-XO3ANCTBEHHON AeATENbHOCTH
obpasoBaTenbHOro yYpexaeHus,

- rpaXkaaHckoe, agMUHUCTpaTUBHOE, TPYAOBOe, OlogKeTHOe, Hanorosoe
3aKoHO4ATENbCTBO B YaCTW, KacarLLENcs perynmpoBaHnst 4esTerbHOCTH
obBpasoBaTenbHbIX YUPEXAEHWIA Y OpraHoB ynpasneHus obpasoBaHnem
pasnu4YHbIX YPOBHEWN,

- OCHOBbI 3TUKM U 3CTETUKMU;

- OCHOBbI MEHE)KMEHTA, ynpaBneHus nepcoHanom,

- OCHOBbI YNpaBneHus NpoeKTamu;

- NpaBuna BHYTPEHHEero TpyAoBoro pacnopsaka 06pa3oBaTernbHOrO yHpEXaeHUs,
- NpaBWNa Mo oxpaHe TpyAa, TEXHWKM Be3onacHoCTK 1 noxapHoi BesonacHocTy;
- KoHcTuTyumio 1 3akoHbl Poccuiickon ®enepauuu;

- ykasbl MpesugenTa Poccuiickoin ®eaepaumn, pellenus lNpasutenscrea
Poccuiickoii PefepaLmm, opraHoB yrpasrieHust obpasosaHuemM BCEX YPOBHEN Mo
BONPOCAM aAMUHNCTPATUBHO-XO3ANCTBEHHOM AEATENBHOCTY YYPEXAEHN
0bpa3oBaHuA.



1.7.3amectuTens gupektopa nuuesa no AXY pabote cobniogaet KoHBeHLmto

0 npaBax pebeHka; B cBoei paboTte pykoBoacTByeTcA KOHCTUTYLMEN 1 3aKOHaMMU
P®, ykazamu npesugeHTa PO, pelweHnsmu Mpasutensctea PP, npukasamn
OpraHoB ynpasrieHna obpasoBaHMeM BCEX YPOBHEN NO BONpocam
aaoMUHNCTPATUBHO-XO3ANCTBEHHON ASATENBHOGTI yMpexrgeHnii oGpasobaniiA,
npasunamMmm y HopMmamy oxpaHbl TpyAa, TEXHUKM 6€30NacHOCTH U
NMPOTMBOMOXAPHOW 3aLUUThbl, a TaKke YCTaBOM U flOKanbHbIMU NPaBOBbIMU akTamu
wiKonbl (B T. Y. MpaBunammu BHyTpeHHEro TPyAOBOro pacnopsiaka, npukasamu u
pacnopsiKeHNsMN OUPEeKTopa, HacTosILEeNn NHCTPYKUMEN, TPYAOBbIM 4OrOBOPOM
(KOHTpakToM)).

2. [JomKHOCTHbIE 06513aHHOCTM

3amecTtuTens aupektopa nuues no AXY paboTte BbINONHAET cnepytoLme
AOIMKHOCTHbIE 06A3aHHOCTN:

2.1 .PykoBoguT X03ANCTBEHHOMN AEATENbHOCTBIO TMMHa3UN.

2.2 MprvHUMaeT maTepuanbHble LEHHOCTU, UMYLLECTBO, Mebenb, MHBEHTapb
nnUesn Ha OTBETCTBEHHOE XpaHeHWe B NOpsAKe, yCTaHOBNEHHOM
3akoHopaTtenbcTBoM. 2.3.00ecneunBaeT pabOTHUKOB NMMHa3nN KaHUENAPCKMMn
NpUHaANEXHOCTAMU, NpeaMeTaMm X03aCTBEHHOro obuxoaa.

2.4.06ecneunBaeT CBOEBPEMEHHYH NMOATOTOBKY NULEs K Havany y4ebHoro

roga. 2.5.0cyLlecTBnAET TEKYLUUIA KOHTPOSIb Ha[ XO3ANCTBEHHbLIM
obcnyXxmnsaHmem 1 Hagnexawum TEXHUYECKUM U CaHUTapHO-TUTMEHNYECKUM
COCTOSIHMEM 30aHNIN, COOPYXXEHUI, KNaccoB, y4ebHbIX KabMHETOB, MacTepCKuX,
crnopTaana, XunbiX 1 ApyrMx NOMELLEHUA, MHOro UMyLLIECTBA NuLies, a Takke
cTonosoi, 6ydeTa B COOTBETCTBUU C TpeGOBaHNAMM HOPM 1 NpaBun besonacHoCTy
KU3HEOEATENbHOCTY.

2.6. KoHTponupyeT paumoHanbHoe pacxofoBaHue MaTepuarnos v

hUHaHCOBbIX CPeacTB nuLes.

2.7. PykosoauT paboTtamu no 6naroyctpoicTey, o3eneHeHunio n yoopke
TeppuTopuun nuues.

2.8. HanpaBsnseT u koopAnHUpyeT paboTy NOAYNHEHHOTO eMy TEXHUYECKOro U
o6cnyx)uBaloLLEro nepcoHana nuues, BeAeT y4eT paboyero BpeMeHU 3Toi
KaTeropum paboTHMKOB.

2.9.0praHn3yeT UHBEHTaPHbIN y4eT MMyLLIeCTBa r’MMHa3nm, NpoOBOAMUT
WHBEHTapu3aLMI0 UMYLLIECTBA, CBOEBPEMEHHO COCTaBNAET OTYETHOCTb U BEAET
JAOKyMEHTaLMIO Mo 3aKpenneHHOMy yyacTky paboThl;

2.10.MpuHUMaET Mepbl MO pacLUMPEHNIO XO3ANCTBEHHON CAMOCTOSATENBLHOCTU
FMMHAa31K1, CBOEBPEMEHHOMY 3aKITO4EHMI0 He06X0ANMbIX LOrOBOPOB.

2.11 .ObecneunBaeT cobnogeHne TpebosaHmnin oxpaHbl Tpyaa npu
aKcMnyaTauun OCHOBHOTO 34aHuUsA 1 APYruX NOCTPOEK ’MMHa3sum, TEXHOMOTN4ECKOro,
aHepreTnyeckoro 06opyaoBaHusl, OCYLUECTBISET UX NEPUOANYECKUI OCMOTP U
OpraHusyeT TeKyLuit peMoHT. 2.12.06ecneynBaeT 6e3onacHoCTb Npy NEpeHoCkKe
TSOXKECTEN, NOrpy304HO-pasrpy3oyHbIX paboTax, akcnnyaTauum TpaHCNOPTHBIX
CpencTB Ha TeppuTOpun rMMHa3un.

2.13.0praHnuayeT cobnogeHve TpeboBaHuit noxapHoi 6e3onacHoCTH 3gaHuin

1 COOPYXKEHWUIA, CNeauT 3a MCNPaBHOCTBLIO CPEACTB NOXapOoTYLLEHUS.
2.14.06ecneymsaeT y4ebHble kabHETbI, MacTepckue, ObiToBble,
XO3ANCTBEHHbIE U ApYyrMe NoMeLleHna obopyaoBaHMEM 1 MHBEHTaAPEM,
oTBevaLLMM TpeboBaHUAM NpaBui U HOpM 6e30MacHOCTH XN3HeAEATENbHOCTH,
cTaHgapTam GesonacHOCTM Tpyaa.

2.15. OpraHusyeT npoBefAeHUe exeroHbIX N3MepPeHN ConpoTUBEHNS
N30MALMMN 3NEKTPOYCTAHOBOK 1 3NIEKTPONPOBOAKY, 3a3eMMNAIOLLMX YCTPOUCTB,
NepUOANYECKUX NCTbITAHNA 1 OCBUAETENLCTBOBAHNA BOAOTPENHBIX 1 NApoBbIX



KOTNOB, cocynoB, paboTatoLmx nog AasneHnem, 6annoHoB Ans cxaTtbiX 1
CXWKEHHbIX ra3oB, aHanNn3 BO34YLLHOW Cpefbl HAa COAEPXXaHue Nbinu, ra3os U
NapoB BpeAHbIX BELLECTB, 3aMep OCBELLEHHOCTMW, HanNu4ns pagvauuu, Lwyma B
nomeLleHnsx obpasoBaTenbHOro YYpeXaeHUsa B COOTBETCTBUN C NpaBunamu u
ROopmMamin o o5ecne'—teﬁmo 6C30ﬁaCHOCTH HRHSIHCOCATCIIDMOGTYI.
2.16.0praHusyeT He pexe 1 pasa B 5 neT pa3paboTKy UHCTPYKLMIA MO OXpaHe
Tpyda no Bugam paboT Ana TEXHMYECKOro nepcoHana.

2.17.0OpraHusyeT obyyeHune, NpoBOAMUT UHCTPYKTaXn Ha paboyem mecTe
(NepBUYHBIN 1 NEPUOONYECKNE) TEXHNYECKOTO 1 0BCMyXXnBatoLLEero nepcoHana,
obopyayeT yronok 6e30nacHOCTU XN3HEAEATENBHOCTH.

2.18.NMpuobpeTaeT cornacHo 3asBke crneuyoaexay, cneuodbysb v gpyrue
CpeAcTBa NHAMBMAYANbHOW 3aWuUTbl AnA paboTHMKOB, 0DyYaroLUXCHA TMMHa3nN.
2.19.06ecneumnBaeT y4eT, XpaHeHne NpoTUBOMNOXAPHOro MHBEHTApPS, CYLLKY,
CTMPKY, PEMOHT U obe33apaxunBaHue cneyoaexael, cneuobysu 1
NHAMBMAYanbHbIX CPEACTB 3aLnThl.

3. NpaBa

3amec TuTenb gupektopa nuues no AXY paboTte nmeeT npaso B npeaenax
CBOEWN KOMNEeTEeHLUUN:

3.1. JaBaTb oba3aTenbHble ANA UCNOMHEHUS PacnopsXXeHNA U YKasaHus
NOAYMHEHHBIM eMy paboTHUKaM M3 YUcna TEXHUYECKOro N 0DCMYXUBaIOLLEro
rnepcoHana ruMHasunn.

3.2. becnpenaTcTBEHHO nocelaTthb Nobbie NOMELLEHUs TMMHAa3UW Ansi KOHTPOnsA Haj
COXPaHHOCTbLIO MYLLECTBA, cOBNoAeHEM NPaBUI NOXapHOW

6e30nacHOCTU, MPOM3BOACTBEHHOI caHUTapum u 6esonacHocTu Tpyaa bes
HapyLLEHUsi HopMarbHOro TeyeHusi obpasoBaTenbHOro npotecca.

3.3. [lenatb npencraBneHnsa QUPEKTOPY rMMHa3un O NPUBIIEYEHUU K
AVCLUMMNIMHAPHOW U MaTepuraribHOW OTBETCTBEHHOCTU pabOTHMKOB MMMHasunm 3a nop4y
MMyLLECTBA MMMHa3WUK, HapyLLUEHKe NpaBun TeXHUKKU 6e3onacHoCcTy,
NPOV3BOACTBEHHON CaHUTapuUX 1 NoxapHow GeaonacHOCTH.

3.4. BHOCUTb NpeanoXeHns No COBEPLLUEHCTBOBAHMIO OpraHusauuu

TPyAa TEXHUYECKOro 1 0BCyXWUBaIOLLEro nepcoHana, npeAcTaBnsATe pabOTHUKOB
9TOW KaTEropuun K HarpaXKgeHuio 1 NooLLPEHNo.

3.5. Monyyatb OT pykoBOAMTENEN N CMELNannCcToB y4YpexaeHus

nHopMaLmio, HeoOXoANMYIO ANsi OCYLLECTBIIEHUA CBOEN AEATENBHOCTY.
3.6.MoanuckIBaTL JOKYMEHTHLI B Npefenax cBoet KOMMNEeTeHLIMN.

3.7.TpeboBaTb OT pyKOBOACTBA YYpEXAEHUS OKa3aHUs COAENCTBUS B
NCMOMHEHUN CBOUX AOMKHOCTHbIX 06A3aHHOCTEN.

4. OTBETCTBEHHOCTb

4.1 .3amecTtutens gupektopa nuues no AXY paboTe HeceT OTBETCTBEHHOCTb

3a COXPaHHOCTb MMYLLECTBA U XO3ANCTBEHHOIO MHBEHTApS rMMHasuK, Ux
CBOEBPEMEHHOE BOCCTaHOBMEHME 1 MONONHeHne, cobnofeHne npaBuil TEXHNKK
6e30nacHOCTH, MPOVN3BOACTBEHHON CaHUTapuK 1 NoXxapHon 6esonacHocTy B
YCTaHOBJIEHHOM 3aKOHOM MOPSAAKE.

4.2.3a HEVUCNOMNHEHWE UMW HEHAAIeXallee UCnofnHeHne 6e3 yBaXUTenbHbIX
npuynH Ycrasa u MNpaBun BHYTPEHHEro TpyA0BOro pacnopsgka nuues, 3akoHHbIX
paCcrnopsiKeHWn AMPEKTOPa TMMHAa3UN U UHbIX NOKanbHbIX HOPMAaTUBHBIX aKTOB,
[OMHKHOCTHBIX 0B6S13aHHOCTEA, YCTaHOBMNEHHbIX HacTosLen VIHCTpyKUMen, B TOM
yucre 3a Heucnorb3oBaHWe NpeaocTaBrieHHbIX NpaB, 3aMecTUTeNb AMpeKTopa
nuues no AXY paboTe HeceT AMCLMMNIMHAPHYIO OTBETCTBEHHOCTL B NMOPAAKE,
onpeneneHHoM TPyOoBbIM 3aKoHOAATENbLCTBOM. 3a rpyboe HapyLleHUe TPYAOBbIX

0bAa3aHHOCTEN B Ka4YecTBeE AUCUUNIMHAPHOro HakasaHnsa MOXeT ObITb npMMeHeHo
yBONbHEHNE. 4.3.32 HapyLLEHNE NpaBui NOXapHO 6e30nacHOCTH, OXpaHbl TpyAa,



CaHMTapHO-TUIMEHNYECKNX NpaBuIl opraHusauumn y4ebHo-BoCnnTaTenbHOro
npouecca 3amecTuTenb gupektopa nuuesa no AXY pabote npuBnekaeTcs K
aAMWHUCTPATVBHOW OTBETCTBEHHOCTM B MOPALKE U B Cry4vasix.
NPeAyCMOTPEHHbIX aAMUHUCTPATUBHBIM 3aKOHOLATENBCTBOM.

4.3.3a npuunterne nuueto nnn y4acTHrikaM 0GpasoBaTENbHOIU [IPULECGE
ywiep6a B CBS3W C MCMOMHEHWEM (HEWUCTONHEHUE) CBOUX IOMHKHOCTHbBIX
obasaHHOCTen 3amecTuTenb gupekTopa rumHasum no AXY pabote HeceT
MaTepuanbHy0 OTBETCTBEHHOCTb B NMOpPSAKE U B Npeaenax, yCTaHOBMEHHbIX
TPYAOBbLIM U (MNKN) rpaX4aHCKMM 3aKOHOL4ATENbCTBOM.

5. BaanmooTHoweHuns. CBA3U No AOMKHOCTK

3amecTuTens gupektopa nuues no AXY pabore:

5.1. PaboTaeT B pexxume HEHOPMUPOBAHHOIO paboyero AHs no

rpacduky, coctaBneHHomy ucxoasi us 40-yacosown paboyer Hegenu n
YyTBEPXAEHHOMY OUPEKTOPOM MMMHA3UN.

5.2. CamocToSATENbLHO NNaHNPYeT CBOK paboTy Ha KaxAabIi

y4ebHbIN rog n Kaxayto y4ebHyto YyeteepTh. [naH paboTkl yTBEpPXKAAETCA
ANPEKTOPOM MMHAa3NM He NOo3fHee NATU AHEN C Havana nnaHMpyemMoro nepuoja.
5.3. lNpeacTtaBnseT ANPEKTOPY NMCbMEHHbLIA OTYET O CBOEN

AesATenbHOCTU 06beMoM He Bonee NATU MaLUMHOMUCHBIX CTPaHuL, B Tevexue 10
[AHel No OKOHYaHWK Kaxgon y4ebHon YeTBEPTH.

5.4. MNony4yaeT oT AnpekTopa rmmHasum nHopmauio HopMmaTUBHO-

NpaBOBOro 1 opraHM3aLUMoHHO- METOANYECKOrO XapakTepa, 3HaKoMUTCA noa
pacnucKy ¢ COOTBETCTBYHOLUMMN AOKYMEHTaMM.

5.5. Busnpyet npukasbl gupekropa ruMHasun no sornpocam
a0MUHUCTPATUBHO-XO03ACTBEHHON AEATENbHOCTH.

CuctemaTmyeckn obmeHnBaeTcst MHopmMaLuuen no Bonpocam, BXOASALLMM B €r0,
KOMMNeTeHUMIo ¢ paboTHMKaMu nn

- aAMUHUCTPATUBHbIM, TPYAOBbLIM 1 XO3NCTBEHHbIM 3aKOHOAATENLCTBOM,

- NpaBUIamMn 1 HopMaMmu OXpaHbl TpyAa U NPOTUBOMNOXKapHOW 3aLLMUThI;

- YcTaBoOM 1 nokarnbHbIMU MPaBoBbiMK akTamu 06LLeobpa3oBaTenbHOro yupexaeHus (B
TOM

yncne MNpaBunamy BHyTPEHHEro TPYAOBOro pacrnopsaaka, npukasamm u
pacnopsXeHnsaMmmn

AVUpPEKTOpa LUKOMbI, JAHHOW JOMKHOCTHOW MHCTPYKUMEN 3aM. AUPEKTOPa LUKOMbI MO
AXY);

- TPy4OBbIM JOTOBOPOM.

3amecTuTenb AMPEKTopa LUKObI N0 aAMUHUCTPATUBHO-XO3AMCTBEHHOMN YacTu 0ba3aH
CTpOro

cobnogaTe KonseHuuio OOH o npaBax pebeHka.

6 Mepenavy AMpPeKTopy LLKOSbl MHOpMaLuK, KoTopasi Mojly4YeHa UM Ha COBEeLLaHUAX 1
cemMmHapax pasfM4yHOro ypoBHS, HENOCPEACTBEHHO NocCne ee NonyyYeHus.

C OOMKHOCTHO MHCTPYKLMEN O3HAKOMIIEH(Q), BTOPOIA 3K3emnnsp nony4un (a)
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