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1. Obiije nonoxeHus e
1.1.HacToswasn AomKHOCTHaA MHCTPYKUMA paspaboTaHa Ha OCHOBE efnHoro
KBanMUKaLMOHHOrO CNpaBoOYHMKa AOMKHOCTEN PyKOBOAUTEMEN, cneunanncTos K
cny>xatumx, pasgen «ksanudukaLMoHHblE XapakTepUCTUKN 4OMKHOCTEN
paboTHMKOB 06pasoBaHMAY», yTBEPKOEHHOMO npukasoMm MuHuctepcTea
SApaBooXpaHeHus n counanbHoro passuTua Poccuiickon ®epepaunu ot 14
asrycta 2009 rogaNe 593.

1.2.3amecTutens gupektopa nuues no AAMUHNCTPATUBHO-XO3AACTBEHHOM
pabote (nanee AXY) foMmKeH UMETb BhicLIEe npogeccroHanLHoe obpasoBaHue 1
CTax paboTbl He MeHee 5 ner Ha nefarorMyecknx Unu PyKOBOLSILLMX AOMKHOCTSIX.
INnuyo, He nmMetoLee cneumanbHoO NOArOTOBKM AW HeobxoaumMoro ctaxa
paboTbl, HO o6najaroLLee 4OCTaTOYHbLIM NPAKTUYECKM OMbITOM U BbINOMHsOLEee
Ka4eCTBEHHO 1 B NOJIHOM 0ObEME BO3NOXEHHbIE HA HEFO AOMKHOCTHbIE
00513aHHOCTI, B MOPASKE UCKIIOYEHWS] MOXET BbiTh Ha3HAYeHO Ha AOIMDKHOCTb
samectuTens aupektopa nuues no AXY pabote. 3amectutens aupekTopa nuues
no AXO paboTe fomkeH UMeTb 4 rpynny [onycka o anekTpobesonacHocTH, ecnu
B LUTATE r’MMHa3NM HEeT aNeKTpuKa.

1.3.3amecTutens gupektopa nuues no AXY paboTe Ha3Ha4yaeTcs u
0CBOOOXAAeTCA CM [OMKHOCTY ANPEKTOPOM MULES.

1.4.11a nepnop oTnycka U BpeMeHHOI HETPYAO0CNOCOBHOCTI 3aMecTUTENS
Avpektopa nuueda no AXO paboTe ero 0653aHHOCTY BbINOMHAET AVpeKTop nuues.
1.5.3amectutens gupektopa nuues no AXY paboTe noguyMHAeTcs
HEeNnoCcpeaCcTBEHHO ANPEKTOPY NuLes.

1.6.3amectutentio gupekTopa nuues no AXY pabote HenocpeaCcTBEHHO
MOAYUNHAOTCA: BOPHMK, CTOPOX, pabOTHWK MO 0BCnyKUBaHWIO 30aHUS U
yoopLumk cnyxebHbIx nomeLLeHwii. 1.7.3amectutens pykosoagutens no AXY
paboTe JOMmKeH 3HaTb:

- 3aKOHbI 1 NHbI® HOPMATUBHLIE NPaBOBbIE aKTbl, PErNaMeHTUPYIOLLME
obpasoBaTesbHYI0 NeSATENbHOCTD;

- KoHBeHumto o npaBax pebeHka;

- CMocobbl OpraHnsaLmy agMUHUCTPATUBHO-XO3ANCTBEHHOI AeSITENbHOCTY
00pasoBaTeNbHOMO YYpEXAEHUS;

- FpaxkgaHckoe, agMUHUCTPaTMBHOE, TPYA0BOe, DloaXeTHoe, Hanorosoe
3aKOHOAATENbCTBO B YACTW, KacaloLLENCcs perynupoBaHns AesaTenbHOCTH
oBpasoBaTesibHbIX YUpeXOEHU 1 OPraHoB ynpasneHns obpasoBaHueM
PasNnYHbIX YPOBHE;

- OCHOBbI 3TUKUN N 3CTETUKMU;

- OCHOBbI MEHEI)KMEHTA, ynpaBneHusi NepcoHarnom;

- OCHOBbI YripaBrieHus NPOeKTaMu;

- NpaBuna BHyTPEHHero TPyA0BOro pacnopsifka obpasoBaTenbHOro yUpexaeHus:;
- NpaBuna no oxpaHe Tpyaa, TexHNkn 6e3onacHocTy 1 noxapHoin 6e30nacHOCTU;
- KoHcTuTyumnio 1 3akoHsl Poccuiickoli depnepauuu;

- ykasbl lNpesugerTa Poccuiickoii Pepepauuu, peieHns Mpasutensciaa
Poccuiickoit ®eaepauynn, opraHoB ynpasrneHus o6pasoBaHMeM BCEX YPOBHEN M0
BONpocamM agMUHUCTPATUBHO-XO3AWCTBEHHOW AEATENbHOCTU YUpeEXaeHWiA
00pazoBaHus.



1.7.3amectutens gnpekTopa nuuesa no AXY pabote cobniogaeT KoHBeHLuto

0 npaBax pebeHka; B cBoel paboTe pykoBoacTBYyeTCst KOHCTUTYLMEN M 3aKOHaMM
P®, ykasamu npesuaenta PO, peluerusmu Mpasutensctea PO, npukasamu
OpraHoB ynpasneHus obpasoBaHmeM BCEX YPOBHEI Mo Bonpocam
aAMUHUCTPATUBHO-XO3ACTBEHHON AEATENBHOCTU YYPEXOEHN 0Opa3oBaHS
npaBunaMmn n Hopmamm oxpaHbl Tpyaa, TeXHUKN besonacHocTy u
NPOTNBONOXAPHOW 3aLUWThI, @ Takke YCTaBOM U NoKanbHbLIMW NPABOBLIMY akTamMu
LKkonbl (B T. Y. MpaBunamm BHYTPEHHEro TPYAOBOrO pacnopsaka, Npukasamu 1
PacnopsKeHNAMU ANPEKTOpa, HACTOSALLEN NHCTPYKUMEN, TPYAOBLIM AOrOBOPOM
(KOHTpakTOM)).

2. [JomkHOCTHbIE 06513aHHOCTM

3amecTutesns aupektopa nuues no AXY paboTe BbINOMHAET creayoLLme
AOIMKHOCTHLIE 0683aHHOCTN:

2.1 .PyKkoBOAUT X03ANCTBEHHOI AEATENLHOCTLIO FTMMHA3MN.

2.2.MNpuHnmMaeT maTepuarnbHble LEHHOCTM, MMYLLECTBO, Meberb, MHBEHTapb
nuues Ha OTBETCTBEHHOE XpaHEeHNe B NOPSIAKE, YCTAHOBIEHHOM
3akoHopaTesnbCcTBOM. 2.3.06ecneunBaeT pabOTHUKOB rMMHA3UN KaHLENAPCKUMIA
NPUHAANEXHOCTAMU, NPefMeTaMn X03ANCTBEHHOTO 0b6uxoaa.
2.4.06ecneunBaeT CBOEBPEMEHHYIO NOATOTOBKY NULEsA K Havyany y4ebHoro

roga. 2.5.0cyLlecTBNAET TEKYLLMIA KOHTPOIb Haf, XO3AWCTBEHHbLIM
obcnyxuBaHneM 1 HagexalMM TEXHUHECKM 1 CAHUTAPHO-MUIMEHNYECKUM
COCTOSIHMEM 3[0aHUIN, COOPYXXEHUM, KNaccoB, y4ebHbIX KABUHETOB, MACTEpPCKMX,
cnopT3ana, XunbixX 1 Apyrux noMeLeHnin, MHOro MMyLLEeCTBa NULES, a TakkKe
cTonoBoMu, bydgeTa B COOTBETCTBUM C TPEBGOBaHUAMI HOPM 1 NpaBun 6e30nacHoOCTy
XU3HEAEATENbHOCTH.

2.6. KoHTponupyeT paumoHaribHoe pacxofoBaHue MaTepuarnos

¢hmHaHCOBbIX CpeacTB nuues.

2.7. PykoBoguT paboTtamu no 6naroyCTpoincTay, o3eneHeHuno n ybopke
TEppUTOpUMN NULES.

2.8. Hanpasnsiet u koopAanHUPYET paboTy NOGYMHEHHOTO EMY TEXHUYECKOTO 1
obcnyxuBatoLLero nepcoHana nuues, BefeT yyeT paboyero BpeMeHu 3Toi
KaTteropum pabOTHUKOB.

2.9.0praHn3yeT UHBEHTaPHbI YYET NMYLLECTBA MTMMHa3UN, NPOBOAUT
WHBEHTapu3aLuio MMyLLIECTBa, CBOEBPEMEHHO COCTaBMNSET OTYETHOCTL U BeaeT
JOKYMEHTaLUI0 NO 3aKpenneHHoMY y4acTKy paboThl;

2.10.MpuHUMaET Mepbl MO pacLUNPEHNIO XO3ANCTBEHHON CaMOCTOATENbHOCTU
rMMHa3nn1, CBOEBPEMEHHOMY 3aKMOYEHUIO HEOOXOAMMbIX OOTOBOPOB.

2.11 .Obecne4ynBaeT cobntofgeHne TpeboBaHuii oxpaHbl Tpyaa npu
aKcnnyaTaunm OCHOBHOIO 34aHNs U APYIUX MOCTPOEK TMMMHAa3nKn, TEXHONIOMMYECKOrO,
aHepreTunyeckoro obopyaoBaHUs, OCyLLECTBASET UX NEPUOLANYECKNIA OCMOTP U
opraHusyeT TekyLmii peMoHT. 2.12.06ecneynBaeT 6€30nacHOCTb Npu NEpEHOCKe
TSXKECTEN, NOrpy304HO-Pasrpy3oyHbIX paboTax, akcnnyaTauum TpaHCNOPTHbIX
CPeACTB Ha TEPPUTOPUN TMMHA3UN.

2.13.0praHusyeT cobniogeHne TpeboBaHuil NoxxapHoi 6esonacHoCTY 3gaHui

N COOPYXEHWI, CneguT 3a UCNPaBHOCTLIO CPEACTB NOXaPOTYLLEHUS.
2.14.06ecneunBaeT y4eOHble KaOUHETbI, MacTepckue, ObIToBbIE,
XO3ANCTBEHHbIE U ApYyrMe nomeLLeHnss obopyaoBaHUEM U NHBEHTapeEM,
oTBevaroLumM TpeboBaHUsIM NpaBun 1 HOpM OE30MacHOCTY XU3HEAEATENBbHOCTH,
cTaHgapTam 6esonacHocTh TpyAaa.

2.15. OpraHusyeT npoBeAeHne exXeroaHbiX M3MepeHnii ConpoTUBIEHUS
N30MALMKN 3MEKTPOYCTAHOBOK M 3MEKTPONPOBOAKU, 3a3EMIIAIOLLMX YCTPOICTB,
REPUOANYECKMX NCNbITAHNN N OCBNOETENbCTBOBAHNN BOAOIPENHbBIX N NapOBbIX



KOTMOB, COCyAOB, paboTatoLmx nod AasneHnem, 6annoHoB Ansa cxaTtbiX 1
CXKVDKEHHBIX ra3oB, aHanu3 BO3AYyLUHON cpelbl Ha CoOAepXKaHune Nbinn, rasos 1
napoB BpeOHbIX BELLECTB, 3aMep OCBELLEHHOCTH, Hanuiua paguauuu, wyma B
NMoMeLLEeHUsX 06pa3oBaTENbHOMO yUpeXaeHUs B COOTBETCTBUM C NpaBunamMm u
Hopmamu o obecneveHnto He30nNacHOCTU XU3HEAEATENbHOCTH.
2.16.0praHusyeT He pexe 1 pasa B 5 net paspaboTky MHCTPYKLMIA NO OXpaHe
TpyAa no Bugam paboTt Ang TEXHUYECKoro nepcoHana.

2.17.0praHusyeT oby4YeHune, NPOBOAUT UHCTPYKTaXK Ha paboyem mecTe
(NepBUYHBIN 1 NEPUOANYECKINE) TEXHNYECKOTO 1 0BCcny>XMBarLLero nepcoHana,
obopyayeT yronok 6e3onacHOCTU XU3HeAeATENbHOCTH.

2.18.MprobpeTaeT cornacHo 3asBke cneuoaexay, cneLodbysb 1 apyrue
cpeAcTBa UHAMBUAYANbHON 3aWuUThl ANst paboTHUKOB, 0Oy4aloLUXCA rMMHa3nK.
2.19.06ecneunBaeT y4eT, XpaHeHE NPOTUBONOXKAPHOIO NHBEHTaPS, CYLLKY,
CTUPKY, PEMOHT 1 06e33apaxvBaHue cneLoaexasl, cneuodysu u
NHOMBUAYAmNbHbIX CPEACTB 3aLUmnThI.

3. [Npaea

3amec TuTens gupektopa nuues no AXY pabote nmeet npasBo B npeaenax
CBOEN KoMNeTeHUUn:

3.1. [laBaTb ob6sA3aTenbHbIE AN UCMOMHEHUS PAcnopsHKeHUs 1 ykasaHus
NOAYMHEHHbIM eMy paboTHUKAM U3 YnCria TEXHUYECKOro 1 0BCnyXuBaroLLero
nepcoHana rumHasuu.

3.2. becnpenaTCTBEHHO NoceLath Mobbie NoMeLLEeHNsa TMMHasumn Ansi KOHTpons Haj
COXPaHHOCTbIO MMYLLECTBa, CObniofeHnem npasun nNoxapHou

He30nacHOCTM, MPOVN3BOACTBEHHOM caHuTapuu u BesonacHocT Tpyaa 6es
HapyLLEHUs HopMaribHOro TeyeHus obpasoBaTenbHOIo npouecca.

3.3. [lenatb npeacTaBneHns QUPEKTopY MMMHa3snumn o NpuBneYeHnn K
OUCLMMIAMHAPHON N MaTepuanbHOi OTBETCTBEHHOCTM PabOTHUKOB rMMHa3nK 3a nop4y
MMYLLECTBA MNMMHa3uW, HapyLLUeHWe NpaBun TeXHUKM GesonacHocTy,
NMPON3BOACTBEHHON CaHUTapun 1 NOXxapHoih 6esaonacHoCTM.

3.4. BHocuTb NpeanoxeHns no COBEPLLUEHCTBOBaHWIO opraHusauum

TPyZa TEXHNYECKOTO 1 0BCRYXKMBAIOLLETO NepcoHana, NpeAcTaBnaTs paboTHUKOB
3TOWN KaTeropum K HarpakaeHuno 1 NoOLLPEHNIO.

3.5. MNony4atb OT pyKoBOAMTENEN 1 CNELNanncToB yYpexxaeHns

NHdOpMaLMI0, HEOOXOAMMYIO ANA OCYLLUECTBIIEHNs CBOEN AeATENbHOCTMH.
3.6.MoanuckIBaTh JOKYMEHTLI B Npeaernax cBoel KoMneTeHUun.

3.7.TpeboBaTb OT PYKOBOACTBA YYPEXAEHNS OKasaHUA COLENCTBUS B
NCMOMHEHUN CBOUX OOIMKHOCTHbIX 0653aHHOCTEN.

4. OTBETCTBEHHOCTb

4.1 .3amectutens gupektopa nuues no AXY paboTte HeceT OTBETCTBEHHOCTb

3a COXPaHHOCTb MMYLLECTBA N XO3ANCTBEHHOTO UHBEHTaPSA rMMHa3uu, Ux
CBOEBPEMEHHOE BOCCTAHOBIIEHWE 1 NOMOMNHeHUe, CoONoAeHNe NpaBu TEXHUKN
6e30MacHOCTM, MPOM3BOACTBEHHOM CaHUTapuu 1 NoXxapHo 6e3onacHoCTh B
YCTaHOBNEHHOM 3aKOHOM Mopsaake.

4.2.3a HEeUCNONHEHWE UMW HeHaanexallee UcrnosiHeHne 6e3 yBaXXMTenbHbIX
npuumnH Yctasa 1 MpaBun BHyTpeHHero TpyA0BOro pacnopsaka nuues, 3akoHHbIX
pacnopsKeHUin AUPEKTOPA TMMHa3NK U UHbIX JIOKalbHbIX HOPMATUBHbIX aKTOB,
[JOIMKHOCTHBIX 00513aHHOCTEN, YCTaHOBINEHHbIX HacTosawelh NHcTpyKumen, B TOM
yucne 3a Heucnonb3oBaHWe NPeLoCTaBNEHHbIX NpaB, 3aMecTuTeNb AUPEKTOPa
nuues no AXY pabote HeceT AUCLMNNNHAPHYO OTBETCTBEHHOCTL B NOPAAKE,
onpeAeneHHoM TPyAoBbLIM 3akoHoAaTeNbLCTBOM. 3a rpyboe HapyLieHne TpyAoBbIX
0653aHHOCTEl B KAa4ecTBe AUCLMNMMHAPHOIO HakasaHua MOXET ObiTb NPYMEHEHO
yBOnMbHeHue. 4.3.3a HapyLLeHune npasun noxapHou ©e3onacHocTu, oxpaHbl Tpyaa,



CaHWTapHO-TUTMEHNYECKNX NPABUI opraHusaunn y4eBGHO-BOCMUTATENBHOIO
npoLiecca 3amecTuTerb AupekTopa nuues no AXY paboTe npuenekaeTcs K
aAMWHUCTPaTUBHON OTBETCTBEHHOCTU B NOPAAKE U B CryqasnX.
npeayCMOTPEHHbIX aAMUHNCTPATUBHBIM 3aKOHOAATENLCTBOM.

4.3.3a npu4vHeHWe NUUEto nnn y4acTHukam oGpasoBaTenbHOro npouecca
yliepba B CBA3N C UCNONHEHUEM (HencnonHeHne) CBOMX JOMKHOCTHBIX
0B93aHHOCTEl 3aMecTUTeNb aupekTopa rmmHasui no AX4 padote HeceT
MaTepuarbHylo OTBETCTBEHHOCTb B MOPSIAKE U B Npeaenax, yCTaHOBIEHHbIX
TPYAOBbLIM 1 (MNN) rPaxaaHCKUM 3aKOHOAATENBCTBOM.

5. B3aumooTHoLleHus. CBA3M Mo JOMKHOCTU

3amecTuTenb avpekTopa nuues no AX4Y paborte:

5.1. PaboTaeT B pexvme HEHOPMUPOBAHHOTO paboyero AHsA no

rpacouky, CocTaBneHHOMY UCXOAA U3 40-yacosoli paboyen Hepgenu n
YTBEPXAEHHOMY AMPEKTOPOM MMMHa3NW.

5.2 CamMOCTOSTEMNbHO NaHNpyeT CBoko paboTy Ha KaxabIi

y4eOHbIN rof v Kaxayto y4ebHyto 4eTBepTb. Mnax paboTbl yTBEPXKAAETCA
OVPEKTOPOM MIMHA3UK He No3aHee NATH [Hel ¢ Hayana nnaHupyemoro nepuoaa.
5.3. MNMpepcTasnaeT AMPEKTOPY NUCbMEHHbIN OTYET O CBOEW

pesiTenbHocTM 0GbeMoM He Gonee NATU MalLVHONNUCHBIX ctpanu B Tevermne 10
[IHEl N0 OKOHYaHWK Kaxaon y4ebHOii YeTBepTU.

5.4. Mony4aeT oT AupeKTopa rMvHasuu nHdopmaLunio HOpMaTUBHO-

MpaBOBOrO 1 OPraHN3aLMOHHO- METOAUHYECKOTO XapakTepa, 3HaKomMmuTCA Nnop,
pacnmncKky ¢ COOTBETCTBYIOLLMMMN AOKYMEHTAMU.

5.5. BuanpyeT npukasbl AMpeKTopa rMmHasuy no sonpocam
afMUHNCTPATNBHO-XO3ANCTBEHHOW AEATENBHOCTN.

CucTeMaThieckn 06MeHMBAETCS MHdopmaumei no Bonpocam, BXOAALLMM B ero,
koMneTeHuuto ¢ paboTHUKaMKU N

- aAMWUHNUCTPATUBHbIM, TPYOBbIM U XO3ACTBEHHbBIM 3aKoHogaTenbCTBOM;

- NpaBuiamMn 1 HopMamm oxpaHbl TpyAa 1 NPOTVUBOMNOXAPHON 3aLLNThI,

- YCTaBOM W NoKanbHbIMY MPaBOBLIMU akTamm o6LieobpasoBaTesibHOro yupexaeHus (B
TOM

uncne Mpaeunamy BHYTPEHHErO TPYAO0BOrO pacrnopsaAaKa, npukasamu u
pacnopskeHuaMmn

OVpeKTopa LUKOSbI, AaHHON [LOMKHOCTHOI MHCTPYKLME 3aM. AUPEKTOPA LLKOMbI MO
AXMY);

- TPy4OBbIM [JOrOBOPOM.

3amecTuTenb ANpPEeKTopa LWKOMbl NO afMUHUCTPATUBHO-XO3ANCTBEHHON YacTu 06s3aH
CTpOro

cobnionaTh KonseHuuio OOH o npasax pebeHka.

6 Mepepavy AMPEKTOPY LUKOIbI uHcpopmaumm, koTopasi nosy4eHa um Ha COBELLaHNAX U
cemmHapax pasnuyHoro ypoBHsi, HeMoCPEACTBEHHO NoCNe ee nonyyeHus.
C Q?J'DKHOCTHOIZ WHCTPYKLIMEN O3HaKOMIEH(a), BTOPOI 3K3EMNIIAP nony4unn (a)
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