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HozkHocTHAS MHCTPY KU AeJIONPOU3BOAHTEN S

1. O0mue mososxeHUs

1.1. Hacrosmas momxHOCTHas HHCTPYKIHUsA pa3paboTaHa Ha ocHOoBe «EmuHOro KBaIIM(pUKAITHOHHOTO
CIpaBOYHMKA JOIDKHOCTEH PyKOBOIMTEIIEH, CHCIMATMCTOB M JPYTHX  CIyXKamluX», pasfelsl
«O01mmeoTpaceBble  KBATHbUKAIMOHHEE XapaKTCPUCTHKH JOIDKHOCTeH paGOTHHKOB, 3aHATEIX Ha
HPEIIMPUATHAX, B YIPSIKACHUAX W OPraHU3AHIX) U «Kpammukanuonnsie XapaKTEPUCTHKH OJDKHOCTEH
PabOTHHKOB, 3aHATHIX B HAYIHOUCCITETOBATENECKIX YAPENNCHUSX,, KOHCTPYKTOPCKHX, TEXHOJOTHUECKHX,
TIPOCKTHBIX W M3BICKATEIbCKUAX OPTaHU3aIHIXy, yTBepxaeHHOro [locTanoBmennem MunTpyna P® Ne 37
oT 21.08.1998r B penakmuu ot 15.05.2013r; B cooTBeTcTBHH C OenepamsubiM 3akoHOoM Ne273-D3 o
29.12.2012r «O6 o6pasoBanuu B Poccmiickoit Qenepaiun» B pemakuuu 0T 22 Mapra 2022 rona;
Tpynosem Kogexcom P® u mpyrmx HOPMATHBHBIX TIPABOBBIX &KTOB, DETYIHPYIOLIAX TPYZOBEIE
OTHOIICHHS MEXTy pabOTHHKOM H paboTomaTernem B Poccmiickoit @enepanumn.

1.2. JlaHHBIA NOKATBHBIA akT YCTAHABIMBACT OCHOBHBIC (YHKIMH, MOKHOCTHBIE OGS3aHHOCTH
ACTOMPOU3BOMATEN B INKOJNE, & TAKXKE OIpENessier IipaBa M OTBETCTBEHHOCTD, PEITaMEHTHPYET
B3aHMOOTHOIICHHUS, a TAKXKE CBA3H IO OJDKHOCTH B KOJUICKTHBE 00pa3oBaTENBHOTO YUPEKICHHS.

1.3. Jlenompoussonurens HasHauaercs u OCBOOOXIAETCS OT 3aHHAMAEMOH JOIKHOCTH JTHPEKTOPOM
00111e06pa30BaTENBHOTO YUPEIKIECHHS B TIOPS/IKE, yCTAHOBICHHOM TPYIOBEIM JOTOBOPOM C paGOTHHKOM 1
B COOTBETCTBHH C TpynoBemM komexcom Poccuiickoii Deneparruy.

1.4. Ha nomxHOCTS Aeonponssommres NPUHAMAETCS JIUIO:

* IMEIOIIee Ha9anbHOE NpodecCHOHAIBHOE 06pa3oBanme 63 IPCABABIEHNS TPeOOBaHMH K CTaxy paGoThI
U cpefiHee (moHoe) obinee 06pasoBanue u CHCIHATEHYIO IOATOTOBKY 10 YCTAHOBICHHOM MporpamMme
0e3 npenbsaBIeHUs TpeGOBAHMIA K CTaXKy paboTEI;

* COOTBETCTBYIOMEE TPEOOBAHUAM, KACAIOLIAMCS IIPOX O IEHHS [IPEABAPUTENBHOTO (IIPX HOCTYIIEHUH Ha
pa60Ty) H INEPUOIUYCCKHX MEIHITHHCKUX OCMOTPORB, BHEOUEPENHLIX MEIHITHHCKEX OCMOTPOB IIO
HAlpPAaBIEHUIO PaboTomaTeNs, NPOQECCHOHAIBHOW TMIHEHHUIECKOM IONTOTOBKH ¥ aTTecTanuu (IIpH
IpueMe Ha pabory u Janmee He pexe | pasa B 2 rona), BaKIMHAIWH, a TAKXKE HMEIOIIee JHYHYIO
MCTUITHHCKYIO KHIDKKY C pe3ysibTaTaMH MEIUIHHCKAX 00CIeN0BAHMN 1 nabOpPaTOPHBIX MCCIETOBAHHIA,
CBENCHUAMH O TIPHBMBKAaX, II€PEHECCHHBIX WH(EKIMOHHBIX 3a00NEBAHMAK, O IPOXOXKICHHUH
IPO(ECCHOHANLHOM THIMEHNYeCKON MOATOTOBKH 1 aTTeCTallu! C JOIyCKOM K paboTe;

* HE MMCIOIICe OTPaHUYICHUM Ha 3aHATHE TPYI0BOH MEeSTeIbHOCTEIO B chepe 06pa3oBanHms, H3I0KEHHBIX B
cratbe 351.1 «OrpanndeHus Ha 3aHaTHE TPYIOBOH JIEATENBHOCTEIO B cepe 00pa3oBaHus, BOCIMTAHM,
Pa3BUTHS HECOBEPIICHHOIETHHX, OPTAaHU3AIMH HX OTIbIXA I O310pOBIIECHH, MEAUIIUHCKOTO 06ECIIeueHus,
COITMATIBHOM 3aIUTHI B COLUATIHFHOTO obciryxuBaHus, B chepe MeTCKO-IOHOMECKOro CIIOpTa, KyIbTypEl U
HCKYCCTBA C y4aCTHEM HECOBEPIIEHHOIETHHXY» TpymoBoro xomekca Poccmiickoi Denepanyy.

1.5. Ha mepwon ormycka um BpemeHHOiR HETPYNOCIIOCOOHOCTH [IeIONPOM3BOANTENS IIKOMIEI €ro
OOS3aHHOCTH BO3JIATAIOTCS HA JPYroro paboTHHKA 06IIEe06pa30BaTEILHOrO yapexnenus. Bpemennoe
HCIIONHEHHE 00s3aHHOCTEH B 9THX CITyYadX OCYIIECTBISETCS Ha OCHOBAHI IIpUKa3a IUPEeKTopa.

QCHOHIZOI’BBOQHTCJIL IIKOJIbI B CBOEH ACATEIbHOCTH DVKOROICTRYETCS

* Koncrurynueit u 3axonamu Poceuiickoi Deneparnuy;

* ykasamu IIpesunenTa u mocraHoBIeHUAME ITpaButrensctBa Poccuniickoii Oeiepaluy, a TAKKE OPraHOB
MECTHOIO CaMOYIIPaBIICHHS, PEIICHHSIMU OPraHOB yIPABIEHHS 06pa3oBaHueM BCex YPOBHEH I10 BOIIpocam
00pa3oBaHus ¥ BOCIIUTAHHSA O6YYAIOIIHXCS;




* TOCTaHOBICHUAMH, PACIOPSKEHHSIMH, IIPHKA3aMH ¥ HHEIME PYKOBOZSAIMUMH M HOPMATHBHBEIMH

AOKYMEHTAaMH, OTHOCSIIMMHECS K BEIEHHIO JeTIOIPOU3BO/ICTRA;

* Hanmonansusmv crammaprom Poceniickoi ®Denepanuu «J[eN0NIPOH3BOACTRO 1 apxuBHoe nieno» (I'OCT P
7.0.8-2013);

* CII 2.4.3648-20 «CaHHTapHO-3MHAEMHOIOTHYCCKTE TpeOOBaHHA K OPraHH3AlMAM BOCIHTAHWS u
00y4eHHts, OTIBIXA B 0370POBIIEHHS NeTell 1 MOJIOEKHY;

* CanlluH 1.2.3685-21 «T uruenmaeckue HOPMATHUBEI ¥ TPEOOBAHHS K 06ECTIEYeHHIO 6€30IaCHOCTH 1 (un)
Oe3BpenHOCTH [Tt YenoBeka baxTopoB cpenrr o6uTanmTY;

° CTaHJapTaMM YHH(DHIHPOBAHHON CHCTEMEI OPTaHU3aIMOHHO-PACTIOPSIUTENBHON JOKYMEHTALNH, °
IpaBuIaMu opQorpaduu ¥ MyHKTYaIuu;

* IPaBUIIAMH X HOPMaMH OXPaHBI TPY[Ia, IOKAPHOH Ge30MacHOCTH I IIPOX3BOZCTBEHHOH CaHUTAPHH;

* YcraBoM 061e06pa3oBaTebHOro YUPEXICHHS;

* IIpaBuiaMu BHYTpEHHETO TPYIOBOTO PACIOpATIKa 1 TOKAaIbHBIMH [IPABOBEIMH aKTAMH 06Pa30BaTeIbHOrO
YIPEXIECHHUS.

1.7. IlenonpoussoauTe s mKos! PYKOBOJCTBYETC: B CBOGH paboTe HacTOsIIEl MHCTPYKIHeH, TPYJOBBIM
JIOTOBOPOM, MPUKA3aMK U PACIOPSDKCHHSIMH JUPEKTOPA 00Ine06pa3oBaTebHOM OpraHM3aIvH, a TaKXKe
MHCIPYKIHAME [0 OXpaHe TPyAa W TOXApHOH Ge30IacHOCTH, HHCTPYKIUSAMH II0 9KCILIyaTAIlHH
KOIUPOBATbHO-MHOXHTENBHOTO 060Dy I0BaHHS.

1.8. Jle/10npOM3BOAMTEIb H0JIKEH 3HATD:

* HIOJIOXNCHHU, HHCTPYKIIMK ¥ APYTHe PYKOBOISIINE MATEpHAIEI H HOPMAaTHBHbIC JOKYMEHTEL [0 y9eTy
KaZpoB, BCICHHIO W XPAHEHHIO TPYNOBBIX KHIDKEK H JIHYHEIX el PabOTHHKOB, IO BeICHMIO
JIeTIOIIPOU3BOJICTBA B IEJIOM;

* TIOPAZIOK y4eTa NBMXKEHUS KaPOB M COCTaBICHHUS OTIETHOCTH O COCTOSHIN TPYOOBOH THUCIMILIHHEL

* IGNIOTIPOU3BOACTBO H €T0 BEJECHHE,

* COBPEMEHHBIC HH(OPMAIMOHHEIE TEXHOJIOTHH PabOTHI ¢ JOKyMEHTaMU;

* IIOPSIOK pabOTHI ¢ TOKyMEHTAMM,

* CXeMBI JIOKyMEHT0000pOTa;

* HOPAZI0K yCTAHOBICHIS HAMMEHOBAHMH Ipodeccuii paGourX M JIOIKHOCTEH, 06IIero 1 HETIPEPHIBHOI'O
CTaxka paboTEL;

* IpaBUJIa pabOTHI C BXOMAIIMMH, HCXOISIIAMHE H BHYTPEHHHMH JOKYMEHTAMU;

* HOPAZIOK OpraHM3aliK NENOTPOM3BOACTBA, (OPMEI M METOMEI KOHTPOIS HCIOJIHEHH)SI, CTaHAAPTHI Ha
OpraH3alliOHHO-PACIOPATUTENBHYIO TOKYMEHTAIMIO X YHE(DHIUPOBAHHEIE CHCTEMEI JOKYMEHTAITHH;

* TUIIOBBIC CPOKH MCIIONHEHHUS TOKYMEHTOB;

* HpaBHIIa COCTABNICHHS aHATUTHYECKHUX CIPABOK II0 OPraHW3auy paboThl ¢ TOKYMEHTAMH i KOHTPOJIIO
HCIIOJIHEHHS JOKYMEHTOB;

* [IpaBHJIa TOKYMCHTALHOHHOTO O0ECHICIEH S NEATEIbHOCTH OPraHH3alliH,

* BUJIbI JIOKYMEHTOB H HX Ha3HAUCHHE,

* [IpaBUJIa ¥ CPOKH OTHPABKH HCXOJSINHUX JOKYMEHTOB;

° OCHOBHBIC IIOJIOXKEHUS ETMHOMN rocyqapcTBeHHOMN CHCTEMEI JIENONIPON3BO/ICTBA;

* CTaHAapPTHl YHUDUIIMPOBAHHON CHCTEMBI OpraHM3alMOHHO-PACIIOPSIIUTENBHON JOKYMEHTAIIIH,

° IpaBHJIA XPAaHSHHUS JIEIT;

* I[PaBHIIA BBII@YH | MCTIOJIB30BAHMSA JOKyMEHTOB U3 C()OPMUPOBAHHEIX [IE]T;

* IpaBUJIa IEPENadH JIET B apXUB OpPraHHU3aI[HH,

° TpaBuna pabOThl C TEKCTOBEIMH PEJAKTODAMH H SIEKTPOHHBIME Tabiunamu, 6a3of JaHHBIX,
BJIEKTPOHHOM ITOYTOM, HHTEPHET Opaysepamu; 4

* TIpaBHIA JNIETOBOM INEPEHHCKH, COCTAaBICHHA W Habopa INENOBBIX IHCEM C [IPUMEHEHHEM THIIOBBIX
00pas310B; ¢ TPeGOBAHKS 110 3AIIUTE EPCOHATBHEIX JAHHBIX;

* OCHOBBI 3THKH U 3CTETUKHY;

° IIpaBHJIa AEIOBOIrO OOIIEHHS.
® OCHOBLI OpraHU3aluy TPYIa;

* IIpaBHJIA 3KCIUIYyaTalluy BEIYUCINTEFHOH TEXHHUKH.




1.9. Iemonpoussomurens momxen cTporo cobmonars Komsenrmio OOH «O IIpaBax peOEHKaAY,
HHCTPYKIHMIO IO OXpaHe TpPyAa IUis ACTOIPOUSBOMUTEILS, IPYTHE HHCTPYKIHE II0 OXpaHe Tpyna IpH
BBITIOIHEHUH paboT Ha pabodeM Mecre, TIPH SKCIUTyaTaluy KOMIIBIOTEPHOM U OPrTeXHHKH.

1.10. emomponssomurens momxen IPOATH O0ydYeHHe M MMETh HABHIKE B OKa3aHUH IEPBOH IIOMOIMH
IIOCTpaaaBIIMM, 3HATh MOPSAOK AEHCTBHIA IPA BO3HHKHOBEHWH II0XKapa WM HHOLL YpE3BBIYAHHON
CHTyallnu U 5BaKyalluy B 001me00pa3oBaTenpHoil OpTaHHU3aIHH.

2. Oynxuun J{eJ00poH3BOAHTEN MIKOJIbI OCYINECTBIAET CEAYIONNE (hYHKIMH:

2.1. Obecneuenne MH(}OPMAIHOHHO-CIIPABOYHOr0 00CITy)XHMBaHHUS 1O TOKYMEHTaM IOIKOMBI, UX y4eTa U
XpaHEHHH.

2.2. BeZieHUE 1€TONPOU3BONCTRA 110 KaHIEIIPUH 00I0e00pasoBaTebHOT0 YUpeKIeH S,

3. Jlo/kHOCTHBIE 06513aHHOCTH Jlenonpon3BoaNTe b MIKOILI BBITOJIHSIET CHAEeaYIONHE T0/KHOCTHRIE
00513aHHOCTH:

3.1. IlpuEmMmaeT W permcTpupyer KOPPECIOHACHINIO, HAIPABISIET €€ 3aMECTHUTENISM JHMpEKTOpa
00111€06pa30BaTENEHOTO YUpeIK IEHHS, CTPYKTYPHBIM HOAPA3ECTICHHIM.

3.2. B cooTBeTCTBHH C pe3oromHeii AUPEKTOpA IIEPENacT NOKYMEHTEl Ha HCIIOIHEHHE, obopmiseT
PETHCTPAIIMOHHBIC KAPTOUKH HITH CO3/AeT OaHK JAHHBIX.

3.3. BezeT XapToTeKy ydeTa HpOXOKICHHS JOKYMEHTAIBHEIX MaTepUaioB, OCYIIECTBIIET KOHTPOIb HX
HCIIOJIHCHHU, BBIIACT HEOOXOJUMBIE CIIPABKH 10 3apErHCTPUPOBAHHBIM JOKYMEHTaM.

3.4. Otnpasnser HCIIOJIHCHHYIO TOKYMEHTAITHIO 110 a[pecaTam.

3.5. Bemer ydwer momyuaemod u OTIIPAaBJIAEMOM KOPPECTIOHIEHIIUH, CHCTEMATHU3UPYET W XPaHHT
JOKYMEHTHI TEKYIIETO apXKBa.

3.6. Bener paGoty mo co3manmio CIIpaBOYHOrO ammapara Imo AOKyMeHTaM, obecIeumnBaeT YyOOOHBIH H
OBICTDBII HX IIOKCK.

3.7. TlomrotaBmmBaer ¥ cmaer B apxuB  00IIEe0OPa3OBATEILHOTO  yUPEIKIEHHS MOKYMEHTAIbHEIE
MaTepHabl, 3aKOHYCHHBIE IEIOIPOU3BOCTBOM, PETHCTPalHOHHYIO KapTOTEKYy HIIM KOMIIBIOTEpHbIE
OaHKM JAHHEIX, COCTABIIAET OIIHCH e, II€PEIaBacMbIX Ha XPaHEHHE B aPXHB.

3.8. ObecneunBaeT coXpaHHOCTE IPOXOJAIIEeH CiTyKkeOHOM JOKyMEHTaHH.

3.9. Ocymectpger HH()OPMAITHOHHO-CIIPABOYHOE 00CIlyXHBaHHE 10 JOKyMEHTaM KaHIEIIpHH
00pa30BATENBHOTO YIPEIKICHHUSL.

3.10. OcymectBisieT 06paboTKy U JBHKeHHE OTIPABJIACMBIX U BHYTPEHHHX JOKYMEHTOB, KOHTpOJIAPYET
NPaBAIBLHOCTD HX COINIACOBAHMA U 0GOPMIICHHS. -

3.11. ObecnieunBaer yuer u PETHCTPAIUIO UCTIONHEHHS IOPYYeHHI JHMpeKTopa 06Ie06pa3oBaTeIbHOrO

YUPEXKICHHUS.
3.12. BeieT KHUTH IIPEKA30B, [I€YaTaeT MPHUKA3HI 10 OCHOBHOMN ACATENIBHOCTH U HHBIE IPHKA3EI, 3HAKOMHET
pabOTHHKOB 00IE06PA30BATEIEHOTO YAIPEXICHHS C IPUKA3aMH II0][ IIOJIUCE B AEHD WX ¥M3IAHMH.

3.13. Bener perucrpamuio obpareHuit TPaXIal B IIKOILY, KOHTPOIUPYET CPOKH HCIIOTHEHHUS O6paIeHH il
3.14. Opranu3syer JIMYHBIA OpHEM TPaXKHaH AUPEKTOPOM 00pa3oBaTENBHOIO YUPEKICHNS, BEIET KHUTY
ITOCEIEHHUH.

3.15. Benet BHYTpeHHIOO OTYETHO-CIIPaBOYHYIO IOKYMEHTAITHIO.

3.16. Bener yder muuHOTO cocTaBa paGOTHHKOB IIKOJBL H YCTaHOBJICHHYIO JOKYMEHTAIHIO 110 KagpaM.
3.17. Odopmiser mprem, MepeBON U YBONbHEHHE PabOTHHKOB IIKOJIBI B COOTBETCTBHH C TPYIOBBIM
3aKOHOZAATENLCTBOM Poccuiickolt Denepanyu, moNoKeHMAMH, MHCTPYKIMSAMH H TPHKA3aMU JUPEKTOPA
0011E06Pa30BaATEIBLHOTO YIPEK ICHHUS.

3.18. opmupyer ¥ Bexer NHUHBIE e paGOTHAKOB IIKOJIBI, BHOCHT B HMX HM3MEHEHMS, CBS3aHHBIE C
TPYAOBOH NEATENLHOCTBIO. .

3.19. 3amomHseT, Y4YHTHIBaeT u XPaHHUT TPYHOBBIE KHUKKH paboTHHKOB 06IIE06Pa30BATENEHOTO
YUIPEXKICHUS], IPOM3BOJUT IOACUYET TPYLOBOIO CTAXKA.

3.20. Brimaer cnpaBku 0 HacTosmIeH 1 IIPOIILTON TPYAOBOM HEATEIFHOCTH PabOTHHKOR obpazorarenrsHOit
OpraHU3allkH.

3.21. Beger yder HpefoOCTaBIeHHsS OTIYCKOB PaGOTHHKAM, OCYILIECTBIIIET KOHTPOJHb COCTABICHHUS H
cobIronenns rpaduKa OYepeqHBIX OTIYCKOB B LIKOIE.




3.22. BenleT apXuB NHYHBIX JE] W HOATOTABIHBACT MOKYMEHTBI 110 UCTCYEHUH YCTAHOBJIEHHBIX CPOKOB
TCKYHICTO XpaHCHH K cHave B apXuB 06mMeo6pa3oBaTeIbHOro YIPEXICHHUS, BEAET HOMEHKIATYpPY
KaJIpOBBIX JIEIL.
3.23. OcymrecTBisteT yuer yacon paboTHI mepcoHana o6pazoBaTeNBHOro YUPEXICHHUS, B YCTaHOBIECHHBIE
CPOKH 3aIIONHSET U CaeT B GyxranTepuo tabems yiera pabouero BpeMeH: pabOTHHKOB.
3.24. CornacHo pacIOpsKEHHSIM 1 YKa3aHUAM TUPEKTOPA IIKONbI e9aTaeT U ohOpMIISET TpebyeMyro
AOKYMEHTALHUIO I OpraHu3alki pabodero mpomecca B 061eo6pasoBaTebHOM YUPEXKICHHH.
3.25. 3ammMaercs mHOArOTOBKOM COBEIaHWH pabOTHHKOB OpraHH3aIHH, c60poM  HEOOXOTUMEIX
MATCPHAIIOB, OMIOBEICHHEM YHACTHUKOB O BPEMEHH, MECTE, [IOBECTKE TS COBEINAHUS M KX PETHCTPAITHeEit.
3.26. SIBnsercst cexpeTapem aAMUHHCTPATHBHOTO COBELAHUS IPH IUPEKTOPE LIKOJTEL
3.27. ObecneunBaer 3amury TpaB u cBoOO/ 06yJaromumxcs, ponuTeneit (3aKOHHBIX IIpeACTaBUTENEH) MpH
00paboTKe HepCOHATBHBIX TAHHBIX.
3.28. Crporo cobmonaeT KOHGHICHIHATLHOCTS IIEPCOHATBHBIX NaHHBIX M TPeOOBaHHA IIO 3alIUTE U
0€30MacHOCTH TepPCOHANBHEIX JAHHBIX Ipd UX 00paboTKe, HENONyINEHHE HX pacmpocTpanenus 6e3
cormnacust Cy0beKTa NIepPCOHATBHbIX TAHHBIX HITH HAJIWIHS ZPYTOT0 3aKOHHOTO OCHOBaHHS.
3.29. Cobmomaer 3aKkOHHOCTB HeNel M CrocoGoB 00pabOTKM NEPCOHANBHBIX MAHHBIX yJammxcss u
PabOTHHKOB 06Pa30BATENBHOTO YUPEKICHHUS.
3.30. Crporo co6ironaeT moIoXeHus: HaCTOSMElH HHCTPYKIUH, TPYOBYIO TUCIMIUIMHY U yCTAHOBJIEHHEL
PEXUM THA B IIKOJC, CAHUTAPHO-THIHEHHYECKHE, HOPMEI Ha paGoueM MecCTe, IpaBuna u TpeGOBaHMS
OXpaHBI TPy/a U N0KapHOH 6€300aCHOCTH. '
3.31. CBoeBpEMEHHO IPOXOIHUT HEPHOMTIECKHE MEIUIIUHCKHE OCMOTPEL.
3.32. Cobmonaer KyIbTypy U STHKY OOIIEHHS C PabOTHUKAMY 1 KOILIEraMH 110 paGoTe, STHUECKHE HOPMBI
IIOBENCHHS B 0011€00pa30BaTeNEHOM YUPEKICHHH, B OBITY 1 OOIIECTBEHHBIX MECTAX.

4. IlpaBa Jlesionpou3BoxuTE ) MIKOIBI B IpeesIax CBOei KOMIETEHIIHH HMeeT PABO:

4.1. Ilocne mepenaun OKyMEHTOB TpeOOBaTh OT UCIIOTHUTEIIEH I'PaMOTHOTO ¥ IPABUIBHOTO 0)OpMIIEHAS
TpeOyeMbIX JOKYMEHTATEHBIX MaTepHaIOB, OTYETOB, OTBETOB.

4.2. 3anpamwuBarh mis JMHUPEKTOpa IIKOJBI OT pabOTHHUKOB HEOOXOMHUMEIE MaTepHaibl, JOKYMEHTEI,
OOBSACHEHHS O IPHYHHAX 3aJIEpXKKH  BBIIONHEHUS KOHTPOIHPYEMbIX IIOPYUCHHIA, TpeboBaThL OT
UCIIONHUTENCH JOPaO0TKU MOpYIEHHIA.

4.3. 3ampammsath y AMHUPEKTOPA YHUPEIKACHUS DPasbiACHEHHS W YTOYHEHHS IO JAHHBIM IIOPYYEHHIM,
BBIIAHHEIM 3a/[aHUsIM, MOIy9aTh OT APYTHX PabOTHHKOB HH(OPMAIHIO, NOKYMEHTEI, HEOOXOUMBIE IS
HUCTIOJIHCHHS IIOPYUEHHIA.

4.4. Bu3supoBaTh KOIUM PaCIIOpSIUTENbHOLN JOKYMEHTAIUH.

4.5. BHOCHUTb NpENIOKEHHS IO COBEPIICHCTBOBAHUIO  OPraHM3alMM  JOKYMEHT00G0pOTa,
ACIIOTIPOU3BOJICTBA B 00pa30BATEILHOM yUPEKICHHIH.

4.6. Ha pabouee mecro, koTopoe COOTBETCTBYET TpeOOBAHMSIM U HOpPMaM OXpaHbl TpyZa, MOXKapHOH
Oe3omacHOCTH.

4.7. 3anpamwusarth y aIMHHHUCTpAllMH, IONy4aTh W IPHMEHATh HH(POPMAIMOHHEIE MaTepUaIbl,
HOPDMAaTHBHBIC M TIDAaBOBBIE NOKYMEHTEI, HEOOXOMMMBIE /IS BEHITOJHEHHS CBOMX JIOJDKHOCTHBIX
0053aHHOCTEH.

4.8. Ha MopanbHOe W MarepHalbHOE TIOOMIPEHNE, a TAKKE HA 3alUTy COOCTBEHHLIX HHTEPECOB H
HHTEPECOB paOOTHHKOB 0011€00pa30BaATETEHOTO YUpEeXKIESHHS.

4.9. 3HaKOMHUTBCS C IPOEKTAMH PELIeHH AHPEKTOPA LIKOJIBI, KACAIOIIMXCS BBIIONHAEMON UM (yHKIHH,
C IOKYMCHTaMH, OIIPENEIIIONTUMHE €r0 IpaBa U 00S3aHHOCTH IO 3aHUMAEMOLi JOJDKHOCTH, KPHTEPUIMM
ONCHKH Ka9eCTBa UCTIIONHEHHS CBOUX JJOJDKHOCTHBIX 00S3aHHOCTEH U TPYIOBBIX byHKIWMIA.

4.10. Ha o3HaKoMIIEHHE ¢ MMEIOIIHUMHUCS MaTepralaMyi JIMYHOIO Jejid, OT3BIBAMH O CBOei pabore,
XanobaMH ¥ WHBIMA JOKyMEeHTaMH, OTPaXKAIOMUMHU OLEHKY TPy[id NEIOIPOU3BOLHUTENS, IPENOCTABIST
110 HAM IIOSICHEHHSL. ‘

4.11. YyactBoBath B paboTe OpraHoB caMOyIpPaBICHHs 00pa3oBaTeNbHOM OpraHu3almy, B paboTe 06ImIero
coOpanus pabOTHHKOB, B 00CYXKIECHHH BOIIPOCOB, KACAIOIIMXCS HCIOIHAEMBIX JEITONPOU3BOIUTEICM
IIKOJIBI TOMKHOCTHBIX 00sS3aHHOCTEI].




4.12. Ha samuTy npodeccHOHATBHOH uecTH & NOCTOMHCTBA, HEpa3IIIallcHUE JUCHHIITIHHAPHOT'O
(crmyxebHOT0) paccienoBaHus, HCKIIOUAs Cllydad, IPEIyCMOTPEHHEIE 3akoHOM. Ha 32Ty CBOHX
PO(ECCHOHANBHEIX HHTEPECOB CAMOCTOSTENLHO I (w1 gepes 3aKOHHOTO IIPEICTABUTEIISA, B TOM YHCJIE
aNBOKaTa), B CITy9ae AUCUUTUTHHAPHOTO HITH CITy€OHOT0 paccieOBaHMSL, CBI3AHHOIO C HECOOmoaeHneEM
HOPM IPO(ECCHOHANBHON STUKH.

4.13. TToBbImAaTh cBOKO npoQeccHoHATbHYIO KBaJTH(UKAITHIO.

4.14. JlenonponsBomuTess HMeeT Bce TipaBa, IperyCMOTpeHHble TpymoBEIM KomexcoM PoccHiickoit
Oenepanun, VeraBoMm, KommekTupHbm Aorosopom, [IpaBunamu BHyTpeHHEro TpymOBOrO pacnopsaka u

FIPYTHMHE JIOKANBHEIMEM aKTaMH 00Iieo0pasoBaTeIbHOTO YUPEKNEHHS, a TakoKe IIPaBO Ha COIHAIBHEIE
TapaHTHH.

S. OTBeTCTBEHHOCTD

5.1. Jlenonmpou3BoiuTeNs HeceT B TIPENICIIaX, YCTAHOBIECHHBIX TPYIOBEIM HW (HIIH) TPaXTaHCKUM
3aKOHOJATEILCTBOM, OTBETCTBEHHOCTE 34:

* HapyIICHUE IPABAII OPraHU3alMK BEICHUS IENOIPOH3BOICTRA.

* HETIPaBUIILHOE 0()OPMIICHHE TPYIOBBIX KHIIKEK H JIHUIHEIX Ie;

* HApYIICHHE IPABHII IPUEMA i OQOPMITEHHS Ha paGoTy paGOTHHKOB,

* IPaMOTHOCTb  COCTAaBICHHBIX JIOKYMEHTOB, O(OPMIICHHE COIVIACHO HOPM H TpeGoBaHuii,
CBOCBPEMCHHOCTD IPENOCTaBIIeHHUs (OTIPABKY anpecary);

* HC IIEpellady MM HECBOEBPEMEHHYIO Iepenady MHGMOPMALNH WK JAOKYMEHTOB HCIIOJIHATEIIO IIO
IOPYYCHHIO aJIMMHHCTPAIHH [IKOJIBL, 3 :

* pasriiamenue KOHYUICHIMATEHOM HH(OPMAIIH, IOy 9eHHOM B PE3yIbTaTe BBUIONHEHUS CIIyKEOHBIX
00SI3aHHOCTEH, MEPCOHANBHBIX JIAHHBIX PabOTHHKOB, ydYamUXcs © HX pomuTeneld  (3aKOHHBIX
IpeNCcTaBUTeNEH);

* AOCTOBEPHOCTE MPEAOCTABIIAEMOR HH(POPMAITHIL, €e CBOEBPEMEHHYIO IIOTOTOBKY;

* COXPaHHOCTL IOKYMCHTOB, HAXOMSAIIMXCS B KaOUHETE AENONPOM3BOLUTENS, THIHEIX Iell pabOTHHKOB U
ydamuxcst 0011eo6pasoBaTebHOTO YUPEKICHHS;

* HEOKa3aHWC IIEPBOH NOBPaYeOHOH MOMOIIHM IOCTpamaBIIEMy, He CBOEBPEMEHHOE H3BEINECHHUE WA
CKPBITHE OT a[IMUHUCTPAIMH OPraHU3AIMH HECIACTHOTO CITydas.

5.2. 3a HeBBIIONHEHNE WM HapyIIeHHE 63 YB&XUTCIIPHBIX IPUIMH NOJDKHOCTHOM HHCTPYKIMH, VeTasa
¥ [IpaBun BHYTpPEeHHETO TpPYIOBOIO paclop:nKa, 3aKOHHBIX PACHOPSKEHHH AUPEKTOPA INKONBI M HHBIX
JIOKaJIbHO-HOPMATHBHBIX aKTOB, d TAKXKE 33 [PHHATHE PELICHHH, MOBJICKIIAX HapyImeHue TPYIOBOrO
Tporecca, pabOTHAK HECET AUCLUINIMHAPHYIO OTBETCTBEHHOCTD B TOPAZIKE, YCTAHOBIEHHOM TpyIOBEIM
3akoHonaTenscTBOM Poccuiickoit ®enepanuw. 3a rpyboe HapyieHye TPYIOBEIX 00s3aHHOCTEH B KagecTBE
AUCLHATITAHAPHOTO HAKA3AHHUSA MOXKET OBITh IPEMEHEHO YBOJLHEHHE.

5.3. 3a mpuMeHeHwue, NaXKe OMHOKPATHO, CIIOCOO0B BbanTaHHﬂ, BKIIFOYAIOIMX B ce0st Qpu3muecKoe u (M)
TICHXOJIOrMeCcKOe HACHIIME Hal IMYHOCTBIO peOeHKa, NENONPOR3BOMATEND MOXKET GbITE OCBOOOXKIEH OT
3aHAMAEMOH [OJDKHOCTH COITIACHO TPYZOBOMY 3aKOHOAaTensCTBY M ODenmepanpHoMy 3akoHy «06
obpasosanuu B Poccuiickoit ®eneparuny. YBoIbHEHHE 33 TAKo IIOCTYIIOK HE NPUHHMAETCS 3a MEPY
JUCHUIUTHHAPHOH OTBETCTBEHHOCTH.

5.4. 3a HeBHIIONHEHHE TpeGOBaHMI OXpaHEBl TPyZa, HECOOIIONEH S MPABHII MOXKAPHOM 6e3omacHocTH,
CaHUTAPHO-THTICHUYECKUX NPABUI M HOPM JETONPOM3BOIMTEND IIKOIEI HECET OTBETCTBEHHOCTE B
IPE/ENaxX OMPEAEIEHHbIX aIMUHIUCTPATUBHEIM 3aKOHOJATEILCTBOM Poccuiickoit Denepanum.

5.5. 3a yMBOIUIEHHOE NMPHYHMHEHHE 0011€00pa30BaTEIbHOMY YUPEKIECHAIO HITH Y4YaCTHHKaM ydeOHO-
BOCIIUTATENIbHBIX OTHOINEHUH yIepOa B CBA3H C HCIIOJHEHHEM (HEHCIOTHEHHEM) CBOMX IOJDKHOCTHBIX
00513aHHOCTEeH IENIONPOM3BOIUTENb HECET MAaTCpHAIbHYIO OTBETCTBCHHOCTh B IIOPSIKE M IpEHeiax,
YCTaHOBIICHHBIX TPYIOBBIM H (M) TPaKIAHCKMM 3aKOHOAATENbCTBOM Poccriickoit @eneparum.

6. BsaumoorHomenmnsn. CBs3H mo JOJKHOCTH _JleJIonmpou3BOANTENL  00Me06pazoRaATeNLHOrO

YUIPEKIACHUA:

6.1. PaGoTaeT B pexuMe HOPMHPOBAHHOIO paGOYero MHS IO rpauKy, COCTaBIECHHOMY HCX0Ms u3 40-
4acOBOM paboUel HeNeNH, M YTBEPIKASHHOMY JUPEKTOPOM 00111e00pa30BATEIBHOTO YUPEIKICHHSL.



6.2. O6bmenuBaercs uabOpManmets mo BOIPOCaM, OTHOCAIIMMCS K €70 KOMIETEHIINH, C aIMUHHCTpaIHEH,
OyxranTepueil, megarornyecKuMu PabOTHHUKAME ¥ 06CITY>KHBAIOIITIM IIEPCOHATIOM IIKOJBL, C POTUTEISIMHE
ydJamuxcs (JIMIaMy ux 3aMCHSIOIIIMH).

6.3. Ilomyqaer ot mupexTopa 001me06pa3oBaTeILHOro YIPEXKICHUA HHDOpMALIUIO HOPMaTHBHOIIPABOBOTO
1 OPraHU3aHOHHOTO XapaKTepa, SHAKOMHITCS T10]] PaCIMCKy ¢ HEOOXOMMMBIME OKYMEHTAMH.

6.4. BoBpemsa coobmaer AMPEKTOPY INKONBI M €r0 3aMECTHTEAM 06 HH(GOpMAaNKK, NpHKasax,
PaCIOPDKCHUSX U HHOH TOKYMEHTALMH, IOCTYIHBINEH 110 3JIEKTPOHHOM TI0YTe.

6.5. Bo Bpemsa otcyTeTRES ACJIOTIPOU3BOIUTEILSA €T0 OOS3aHHOCTH BBIIONHSIET COTPYIHHK, UMEIOINHUI BCe
Tpebyromuecs MPOheCCHOHATBHbIC 3HAHS, YMCHHS ¥ HaBBIKH, Ha3HAYEHHbIH IPUKa30M JHpPEeKTopa
YApeXACHAS. JlaHHBIA COTpyAHHK TpHOGpeTaeT COOTBETCTBYIOIIME IIpaBa M HECET MOJHYIO
OTBETCTBEHHOCTE 32 KAYECTBEHHOE BHIIIOIHEHHE BO3IOKEHHBIX HA HEIO 00s13aHHOCTE}.

6.6. CamocToATEEHO IITAHUPYET CBOIO pabOTy Ha KaXKIbIi IEHb.

6.7. Tlepemaer mmpopmanmio u AOKYMEHTEL, PaCIOPSKEHHS aIMHHECTPAlHH PaGOTHHKAM IIKOJIB,

HH(OPMUPYET pabOTHHKOB O COBCINAHKSX, TPEOYET OT HCHONHUTENEH IPaMOTHOrO W IIPaBHIBHOIO
0(hOpMIIEHHS TPeGYEMEIX JOKYMEHTATBHELX MaTepHajioB, OTYETOB, OTBETOB.
6.8. Midopmupyer 3amecturesns AUPEKTOpaA 110 aIMHHHCTPATHBHO-X03SHCTBEHHOM pabote (3aBx03a) 060
BCCX HCNOCTaTKaX B OpraHM3alMH YCIOBHMHM €ro JesTelbHOCTH (OTCYTCTBHM  KaHITEIPCKAX
TIPUHATIIKHOCTEH, PEMOHTE OPITEXHHKH M MeGEIIH), COOTBETCTRHY pabodero Mecra HOpMaM OXpaHEI
Tpyna u moxapHo# Oe3omacHOCTH. BHOCHT cBom IPEIVIONCHHUA 0 YCTPAHEHMIO HENOCTaTKOB, IO
ONTHMH3AIUH PabOTHI AETONPON3BOIUTENLS.

6.9. CroeBpemMeHHO HHPOPMHUPYET PYKOBOIMUTEIL OpTraHu3aliy (I[P OTCYTCTBHH — HHOE JODKHOCTHOE
JIAIO0) O HECYACTHOM CIydae, 3aBX03a — O BO3HHKHOBEHHH ABAPHAHBIX CUTyalWd B paboTe cHCTeM
BOJJOCHA0XKEHH S, KaHAIM3AIlHH, a TAKXKe IIPY APYTHX BBIIBIEHHBIX HAPYIIECHHSK CaHUTAPHBIX MTPABHIL.
6.10. Vadopmupyer AUPCKTOpA IIKONEI (IPH OTCYICTBHH — HHOE JOIDKHOCTHOE JHI0) o dakTe
BOSHHKHOBCHHS I'DYNIIOBBIX HHGEKITHOHHBIX U HEMHDEKIIHOHHEIX 3a00IeBanmyi, aBapUITHBIX CHTYaIHil B
paboTe cHCTEM BNeKTpoCHAGKEHHS, TEIIOCHA0XXEHHS, BONOCHAOKEHHS, BOZOOTBEIEHHUS, KOTOPHIE
CO3NAIOT yTpO3y BOSHUKHOBEHHS M PaCIPOCTPAHEHNS HHDEKIMOHHBIX 3360 e BAR I OTpaBIICHHIA.

7. 3aKII0YHTeNbLHbIE I10JI0KeH ST

7.1. O3HaKoMIIeHHEe PaGOTHHKA C HACTOSIIEH MHCTPYKIUEH OCYINECTBIAETCS PH IIPHEMe Ha paboty (mo
TIOANACAHUS TPYAOBOTO JOTOBOPA).

7.2. OQMH 3K3eMILTApP JOKHOCTHOM HHCTPYKIIMH HAXOJWATCA Y paboTONaTENs, BTOPOit — y paGoTHHKA.
7.3. @aKkr O3HAKOMICHHS pPAaGOTHHKA C HACTOSIIEH HHCTPYKIHEH IOATBEPIKAAETCS IOMMHCHIO B
SK3EMILIAPE NOIDKHOCTHOM HHCTPYKIIHH, XPAHSIIEMCs y PAGOTOAATENTS, a TAKKE B XYDPHaJIe 03HAKOMIIEHHS
C MOJDKHOCTHBIMHU HHCTDYKIIUSMH.

JHWH 9K3EMIITLIP IIoJry4quia.
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