1. O6mue monoxkenus

g if

L1. Hacrommas omxmoctsas nrerpyxums (naee — JIH) npexsashatena s paboThmmon
SaHUMAIOIHX NOJDKHOCTE «AZIMHHHCTDATOD CaifTay (manee — paGoTHUK).

1.2. TN paspa6otana Ha ocHoBe npukasa Muntpyna Poccun ot 19.07.2022 Ne 4201 «OG
YTBEPKACHHHU MPO(ECCHOHANEHOTO cTaHAapTa «CHeHAINCT o MH(QOPMaIMOHHEIM pecypcamy,
IITAaTHOTO pacuCcaHus U CTPYKTypsl MBOV «T ummazms Nel 7y,

1.3. PaboTHUK moguunHseTCs PYKOBOIHTEIIO CTPYKTYPHOTO IIO/Ipa3/ieNeHH s, B KoTOpoM paboTaer, u
mapekropy MBOY «'umuazms Nel7y.

1.4. TIpaBa u obmue 06s3aHEOCTH pabotruKa onpeznesorcs TpynoBsM komekcom PD HHBIMH
HOPMATHBHBIMU TIPABOBEIMH aKTaMH B chepe TPy LOBBIX OTHOWIeHHH, [IpaBunamu BHyTpeHHETO
TPYAOBOTO pacopsi/ka, HHBIMH JIOKAIBHBIME HOPMATHBHBIME AKTAME MBOY «I'umuaszus Nel7y.

1.5. PaborHuk, B cooTBETCTBHH C 3aKOHOJATeNECTBOM P®, MoxeT OBITE IIOIBEPTHYT
AMCUHUIIINHAPHON, MaTepHallbHOM, 4IMUHUCTPATHBHOH, IPaXXIaHCKO-IPABOBOM U YTOIOBHOM
OTBETCTBEHHOCTH.

2. TpeGoBanus K KBaTHpHKANMHE

2.1. Ha nomx=ocTs 4IMHHUCTPATOPa CaiTa MPHHUMAETCS JIUL0, HMEIOLIee cpenHee
IPO(eCcCHOHANBLHOE 06pa3oBaHHe - TIpOrpaMMBI OATOTOBKH KBAH(DHITMPOBAHHBIX pabounx
(cmy>xammux).

2.2. Tpe6oBauus Kk omsITy IPaKTHYeCKON paboThl OTCYTCTBYIOT.

2.3. PaGoOTHUK MOIDKEH 3HATE:

¢ TEXHHIECKHE CPENCTBa cO0pa, 06pabOTKH M XpaHEHHS TEKCTOBO] HHpOpMAaIH;

® CTaHAapTHl PAaCIPOCTPAHEHHHBIX ()OPMATOB TEKCTOBBIX M TAGIHUHEIX JaHHBIX;

°® TMpaBuIa (OPMATHPOBAHHS 3IEKTPOHHBIX JOKYMEHTOB;

® OCHOBHBIC XapaKTEePHCTHKH, IPHHIHIEI PaGoThl H BO3MOKHOCTH PasUYHBIX THIIOB
CKaHEepOB;

® OCHOBBEI KOMIIBIOTEPHON Ipa(uKH, METOABI HPENCTABICHHS U 00paboTtku rpaduyueckoi
HH(QOpMaIMK B KOMITBIOTEPE;

® XapaKTepUCTHKH ¥ paclpOCTpaHeHHBIe popMaThl rpadudeckux Baiinos;

® TpeOOBAHMS K XapaKTEePHCTHKAM H306paKeHHUit IIpX pa3MelleHHH Ha BeO-caiiTax;

® 3aKOHOIATeNbCTBO Poccumiickoit @enmeparyu B 06macTu HHTEIICKTYalbHON COOCTBEHHOCTH,
TIpaBHJIa HCIIONB30BAHHS HH(OPMALMOHHBIX MaTEPHAIIOB B HH()OPMALOHHO-
TCICKOMMYHHKALMOHHOH ceTH «HTepHeTY;

® TIPHHIMIIEL OPraHM3alMy WH(POPMALHOHHBIX 6a3 JAHHBIX;

® OCHOBBI 3aKOHOAaTeNbCTBA Poccuiickolt Deneparnuu B 061acTH XpaHeHHs U
PaCIPOCTPaHEHHUS IEPCOHANBHBIX TaHHBIX;

° oOliee Mpe/CTaBIeHHE O CTPYKTYPe, KOZHPOBKE M A3BIKaX pasMETKH BeO-cTpaum (6a30Bbie
TETH A3bIKa THIIEPTeKCTOBOM pasmeTku (HTML), ¢ppeiimel, ciron, KYKH-(aHIIbI);

° 00IlMe NPHHIMIEI OTOOPANKEHHS CTATHYECKHX M IUHAMUIECKHX BEO-CTPaHUIl, KIIIOYEBEIE
BEO-TEXHOJIOTHH, HCIIONb3yeMBIe Ha BeG-caiiTax;

° TpeGOBaHHSA K Pa3lIHYHBIM THIIAM HH(OPMAMOHHEIX PECYPCOB (TeKcT, rpaduxa,
MyJbTHME/HA) )T IPeiCTaBIeH s Ha BeO-caiiTe;



o 00Imue IIPUHIAIIBI Pa3TPaHUYEHHS TIpaB AoCTyna K HHGOpMAIMH B HH(OPMAIMOHHO-
TEICKOMMYHUKAI[MOHHOM CETH «HHTepHETY, 0Oeceuenus HH)OPMALMOHHO
0e3omacHocTH.

2.4. PaboTHHK noIDKEH YMETh:

® MCIIOJIb30BAaTh KOMIIBIOTEPHYIO TEXHHKY M yCTPOWCTBA s IOTy4YeHUs U(PPOBEIX JaHHBIX;

® BBOJUTH U 00pabaTEIBATE JaHHEIE B TEKCTOBOM penakrope;

° paboTaTk ¢ JOKyMEHTAMH, CTHILIMH, TabJIUIAMH, CLIMCKAMM, 3ar0JIOBKAMH K JIpYTUMH
SJIEMEHTaMHU (POPMaTHPOBAHMUS,

* paboTaTe ¢ 06OpymOBaHMEM IS OLMPOBLIBAHKS M300PaXKEHHII: CKaHepoM,
MHOTO(YHKIIHOHATBHBIM YCTPOHACTBOM, doroxamepoii;

° paboTaTk CO CIENUANTH3HPOBAHHBIM NIPOTPaMMHEIM 00ecTieueH HeM, HaCTPaHBAT napaMeTpsl
CKaHHPOBAHUS;

* paboTaTh B rpaduyeckux penakropax u o6pabaThIBaTh pacTpoBEIE U BEKTOPHEIE
H300paXKeHHA: MacmTabHpoOBaTH, Ka/[pupOBaTh, U3MEHATh paspelleHHe U NalIuTpy,
KOMIIOHOBATh H300payKEHHS;

® HCIIOJIb30BATh COBPEMEHHBIC HHCTPYMEHTH M METOIbI paGoThl ¢ ¢opmamu, snexTpoHHBIMU
TabJIHIAaMH, TEKCTOBBIMH JOKYMEHTAMH LS BBOJIa HH(OpMaNVH B 6a3aX JaHHBIX U ee
0OHOBIIEHHS;

¢ HCHOJIb30BATH PasNUYHBIE METO/BI IIOHCKA, COPTHPOBKH U 00paboTKH B HH(YOPMAIIMOHHBIX
0a3ax JaHHBIX;

® 3aNOIHATH BeO-HOPMBI, pabOTaTh C OLHUM KM HECKOILKUMY Opay3epaMu Ha Pa3IHYHBIX
mathopmax;

° paboTaTh B TEKCTOBBIX M rpaduuecKix pelakTopax;

¢ HCNOJIB30BATE TEXHONOTHH PasMeILCHHs  Tiepejaun HH(pOpMaLH B HH)OPMALHOHHO-
TCICKOMMYHHKAIMOHHO! ceTH «VIHTepHET», CEeTSX HHTPaHeT;

® DasMCIIATE MyNbTHMEIMHHBIE 0OBEKTHL Ha BeG-CTpaHMIAX.

JomKHOCTHBIE 06sI3aHHOCTH

3.1. PabOTHHK BEIMONHSET NeHCTRYS B paMKax TpynoBO# QyHKIME II0 BBOZY U 06pabOTKH TEKCTOBBIX
JaHHBIX JIJIS CAlTOB:

° HaOHpaeT W PeJaKTHPYET TEKCT;

° CKaHHPYET U PACIO3HAET TEKCT;

® TpOBOIKT PasMETKy U (POpPMATHPOBAHUE JOKYMEHTOE;

® COXpaHAET, KOIUPYET U Pe3ePBHPYET JOKYMEHTEL;

® OCYHIECTBIET NPE0OPa3OBaHHE M TEPEKOMIIOHOBKY [IAHHBIX, CBA3AHHEIX ¢ H3MEHEHHSME
CIPYKTYPEI ROKyMEHTOB, (hOpM ¥ TpebOBaHMI K 0(OPMICHHUIO;

¢ COXpaHACT JOKYMEHTH B PA3IHYHBIX KOMIBIOTEPHBIX (OpMaTax.

3.2. PaGOTHUK BHITONHAET NeiiCTBHS B paMKax TpyJoBoH (QYHKIIMH II0 CKAHHPOBAHHUIO 06paboTke
rpaduyeckoii nudopmarmy:

° HaCTpauBaeT 00OpyHOBAaHHE M IPOrPaMMHOE OGecliedeHue s CKaHHPOBAHUS;

° IIOATOTABIMBACT MaTepHallbl IS CKaHUPOBAHMS,

® OIpenenseT mapamMeTpbl CKaHUPOBAHUS,

¢ CKaHUPYET NOKYMEHTEI, COXPAHSET HX, IIEPEMEIIAET U OCYILIECTRIISET pesepBHOE
KOMMpoBaHue (GailyioB ¢ H306paKEHUAMY;

* oOpaGaTsiBaeT H306paxkeHNs (MacmTaGUpyeT, KaJIpUPYET, U3MEHSET PaspeIeHHs u
HaJIUTPHI);

°® COXpaHAeT H300paXkeHHs B PasIUYHBIX (GOpMaTax u ONTUMH3HPYET UX AN MyONHKaluy B
HH(OPMAIHOHHO-TeIEKOMMYHHKALHMOHHOI CeTH «MHTepHETY.



3.3. PaOOTHYK BHIOHAET AEHCTBHS B paMKaX TPYIO0BOH (DYHKIUH II0 BELECHUIO HHPOPMAITHOHHEBIX
0a3 TaHHBIX:

e BBOAUT HHbOpMalmio 06 obbekTax (TOBapax, yciyrax, MEPCOHANMIX) B 043y JAHHEIX

® CBEpsCT CBeleHUA B 6a3e JAHHBIX C PEAbHON CHTyalyel B OpraHU3aIlH 1 C TEKYLUMH
AOKyMEHTaMH (TIpaic-THCTaMH, KaTAIOraMH U T.11.);

° (opMHpyeT 3ampoCcHl U IOJNyYEeHUs HeAOCTaromel HH(pOpMAIIHK;

° DErysIpHO 0OHOBIAET (AKTYaTH3UpPyeT) HHPOPMAIMIO B 6a3aX JaHHEIX;

® OCYIIECTBILICT 3alllUTy IIEPCOHANBHBIX NAaHHBIX, COACPXKANIMXCS B 0a3ax NaHHBIX, COIVIACHO
TpebOBaHUAM 3aKOHOAATeNsCTBA Poccuiickoit demeparym.

3.4. PabOTHUK BBIIONHAET JEHCTBIS B paMKaX TPYLOBOH (yHKIIMH [0 pa3MEIIeHHI0 HHQOpMAIlHH Ha
caire:

o myOmuKyeT Ha caiiTe 1 0OHOBIIAET HHYOPMALMOHHbIE MATEPHAIIB] YEPE3 CHCTEMBI
yIpaBJIeHUs] KOHTEHTOM;

e (opmarupyer (BH3yalbHO - BHOCHT HEOOXOOUMYIO M yAaseT JHIIHIOK HHPOPMAIHMIO) U
HAaCTpauBaeT 0TOOpakeHHEe BEO-CTPaHUIL,

° BHOCUT CIyxeOHyr0 MHopMamuio (Ha3BaHHMSA M HIEHTH()HUKATOPHI CTPAHMII, KIIOUEBEIE
CJIOBa, METa-TETH U T.11.);

° HACTpaWBaeT BHYTPEHHME CBA3M MEXIy MHQOPMAIMOHHBIMH OJIOKaMH/ CTpaHHIAMH B
CHCTEME YIPaBIEHUSI KOHTEHTOM;

° YCTaHABIMBAET NpaBa JOCTyIa BeO-CTpaHHUI, HHPOPMAMOHHEIX PECYpPCOB I IPOCMOTPa U
CKauHBaHUS,

e MPOBEPSAET IPABHIBHOCTh OTOOpaXKeHUs BeO-CTpaHHI B Opay3epax Ha yCTPOMCTBax ¢
Pa3INYHBIM pa3pelIeHueM.

AJIMHHHCTpaTOp caiiTa Caparoxuna H.I'.



